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1. Aims and scope  
We aim to:  

• Make sure the school’s premises and facilities can be used, where appropriate, to support community or 

commercial organisations  

• Allow the hiring of the premises without using the school’s delegated budget to subsidise this  

• Charge for the use of the premises to cover the costs of hire and, where appropriate, raise additional funds for 

the school  

• Not let any hiring out of the premises interfere with the school’s primary purpose of providing education to its 

pupils  

• Hire out facilities in a way that is safe, following government guidelines and the school’s risk assessment(s)  
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2. Areas available for hire  

2.1 Available areas  

The school will permit the hire of the following areas:  

• School hall  

• Sports Hall 

• Astro 

• Squash Court 

• Dance Studio 

• Netball Courts 

• Playing Fields 

• Conference Facility 
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2.2 Capacity and charging rates  

The maximum capacity and rates for hiring each area are as follows:  

                    (PRICE LIST AS @ 1st May 2025)    

                                           ALL PRICES ARE PER HOUR UNLESS OTHERWISE STATED.   
  Adult EXC 

VAT 
(Age 16  EXC VAT 

Casual & 
Under) 

Casual 

FULL SIZE  SPORTS HALL ADULT £50.00 JUNIOR £35.00 

          

ASTRO         

WITH LIGHTS FULL PITCH ADULT £70.00 JUNIOR £50.00 

WITH LIGHTS HALF PITCH ADULT £35.00 JUNIOR £25.00 

WITH LIGHTS THIRD PITCH ADULT £25.00 JUNIOR £20.00 

          

WITHOUT LIGHTS FULL PITCH ADULT £60.00 JUNIOR £40.00 

WITHOUT LIGHTS HALF PITCH ADULT £30.00 JUNIOR £20.00 

WITHOUT LIGHTS THIRD PITCH ADULT £22.50 JUNIOR £15.00 

          

BADMINTON (PER COURT) PER COURT £9.00   N/A 

          

SQUASH    (50 MINUTES) PER COURT £9.00   N/A 

          

TABLE TENNIS (PER TABLE) PER COURT £7.00   N/A 

          

SCHOOL HALL/DANCE STUDIO  PER HOUR £25.00   N/A 

          

CHILDRENS PARTIES (2hr maximum 25) £120.00   N/A 

          

NETBALL COURTS PER COURT £30.00   N/A 

          

CONFERENCE ROOM HIRE (PER HOUR) £25.00   N/A 

          

SCHOOL HALL FUNCTION ROOM (PER EVENING): MAX CAPACITY 250)     £300 

          

GRASS PITCH 
PER 

SEASON £350.00   £37.00 

          

CLASSROOMS PER HOUR £25.00     
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3. Charging rates and principles    

3.1 Rates  

The rates for hiring out different areas are listed in the table in the section above. We may decide that certain 

organisations or activities can use the premises for a reduced rate, or free of charge, if it supports the core aims of 

the school.  

We may decide to impose an additional cleaning fee on top of the hiring rates.   

3.2 Cancellations  

We reserve the right to cancel any agreed hiring with a minimum of 14 days notice.  

A full refund will be issued if we do cancel a hire. The school shall not be liable for any indirect or consequential 

losses, including (without limitation) any loss of profits, loss of business or the loss of any revenue arising out of the 

cancellation of any hire.  

The hirer of the premises can cancel any hire with a minimum of 14 days notice. If less notice than this is given, the 

licensee shall not be entitled to a refund.  

3.3 Review  

The revenue raised from hiring out will be reviewed by the Headteacher and will be fed into the school’s financial 

reporting, to ensure best value is being achieved.  

4. Application process  
The hirer should fill out and sign the hire agreement  

 

5. Terms and conditions of hire   
  

The following terms and conditions must be adhered to in the hiring of the school premises. Any breach of these 

terms will result in cancellation of future hires without refund.   

Agreed terms  

1.  INTERPRETATION  

1.1.  In this Contract, the following words and expressions shall have the followings:  

Business Day: a day other than a Saturday, Sunday or public holiday in England, when banks in London are open for  

 

business.  

 

Charges: the charges payable by the Hirer for the hire of the Hire Location as set out in the Hire Details.  

Common Parts: such roads, paths, entrance halls, corridors, lifts, staircases, landing and other means of access in 

or upon the Hire Location, the use of which is necessary for obtaining access to and egress from the Hire Location 

as designated from time to time by the Supplier.  
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Contract: the contract between the Hirer and the Supplier for the Hire of the Hire Location and in accordance with the 

Hire Details any Schedules or documents referred to therein.  

Hire Period: the period of time agreed for the hire of the Hire Location as described in the Hire Details.  

Local Authority: [Lancashire]  

1.2.  A reference to legislation or a legislative provision is a reference to it as amended, extended or reenacted 

from time to time. A reference to legislation or a legislative provision includes all subordinate legislation 

made from time to time under that legislative or legislative provision.  

1.3.  Any words following the terms including, include, in particular, for example or any similar expression shall be 

construed as illustrative and shall not limit the sense of the words preceding those terms.  

1.4.        A reference to writing or written includes email.  

2.           CONFIRMATION OF HIRE  

2.1.  This Contract shall come into effect on the date of the Contract. Until that time, bookings for hire will be 

treated as provisional.  

2.2. It is a condition precedent of this Hire Agreement that the Hirer has obtained all applicable permissions and 

licences from the Local Authority to cover the Permitted Purposes and the Hire Period.  

3.           LICENCE AND USE OF HIRE LOCATION   

3.1. Subject to clause 2.2 the Supplier grants the Hirer a right for the Hire Period to enter and use the Hire 

Location in accordance with the terms of this Contract. The Hirer acknowledges that:  

3.1.1.  the Hirer shall have the right to enter and use the Hire Location as a licensee only and no 

relationship of a landlord and tenant is created between the Supplier and Hirer by this 

agreement; and  

3.1.2.  the Supplier retains control, possession and management of the Hire Location and the Hirer has 

no right to exclude the Supplier from the Hire Location. The Supplier reserves the right to enter 

the Hire Location at all times during the Hire Period.  

3.2.  The Hirer agrees and undertakes:  

             3.2.1.          not to use the Hire Location other than for the Permitted Purpose;  

3.2.2. not to do or permit to be done anything on the Hire Location which is illegal or which may be or 

become a nuisance (whether actionable or not), annoyance, inconvenience or disturbance to the 

Supplier or to any other Hirers of the Supplier, or any owner or occupier of neighbouring property;  

3.2.3.  to comply (and ensure that its staff and agents comply) with the terms of this Contract and any 

instructions or notices from the Supplier, and use reasonable efforts to ensure that any guests 

or other persons present at the Hire Location so comply;  

             3.2.4.          not to cause or permit to be caused any damage to the Hire Location;  

             3.2.5.          not to obstruct the Common Parts, make them dirty or untidy or leave rubbish on them;  

3.2.6.  not to display any advertisement, signboards, flag, banner, placard, poster, signs or notices at 

the Hire Location without the prior written consent of the Supplier;  
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3.2.7.  not to alter, move or interfere with any lighting, heating, power, cabling or other electrical fittings 

or appliances at the Hire Location, or install or use additional heating, power, cabling or other 

electronic fittings or appliances without the prior written consent of the Supplier;  

3.2.8. to leave the Hire Location in a clean and tidy condition and to remove the Hirer’s decorations, 

displays and any other Hirer equipment from the Hire Location at the end of the Hire Period;  

3.2.9.  not to bring or permit to be brought any animal onto the Hire Location without the prior written 

consent of the Supplier, with the exception of assistance dogs within the meaning of the Equality 

Act 2010;   

3.2.10.  to maintain child protection policies and arrangements which are compliant with the latest 

guidance issued by the Department of Education;  

3.2.11. to provide, on request, to the Supplier, evidence of safeguarding policies and child protection 

policies and procedures in place; and  

             3.2.12.       to comply with all policies, procedures and directions issued by the Supplier to the Hirer.  

3.3. The Hirer shall ensure that the guests behave in a responsible and safe manner at the Hire  

Location, and the Supplier reserves the right to remove or request that the Hirer remove guests 

that do not do so from the Hire Location.  

4.  CHARGES AND PAYMENT  

4.1.  The Hirer shall pay the Charges in accordance with this clause 4.  

4.2.   The Hire Charges are set out in the Hire Details.  

4.3.      The Hire Charges will be payable by card at the time of booking or Supplier shall issue an   
                  invoice for the Charges, which shall be payable by the Hirer within 14 days of the invoice date.   
                Details of the nominated bank account for payment shall be set out on the invoice. 
 
4.4.  All amounts payable by the Hirer exclude amounts in respect of value added tax (VAT), which the Hirer shall 

additionally be liable to pay to the Supplier at the prevailing rate (if applicable), subject to receipt of a valid 

VAT invoice.  

4.5.  Her Majesty's Revenue and Customs (HMRC), the government department responsible for collecting taxes,  

allow some sports bookings to be exempt from VAT. These scenarios are:  

             4.5.1.           The person using the facility is an individual, family or informal group; or  

4.5.2.  In the event the facilities are booked by a school, club, association the facilities will be exempt  

if:  

 4.5.3.  The booking consists of 10 or more dates.  

 4.5.4.  Each booking is for the same sport.  

4.6.  Each booking is in the same place. This condition is still met where a different pitch, court or lane is used (or 

a different number of pitches, courts or lanes), as long as these are at the same location.  

4.7.  The gap between each session is at least one day but not more than 14 days (for a gap to be at least one 

day, 24 hours must elapse between the start of each booking). The length of the bookings may be different 

on different dates.  

4.8.       The series must be paid for as a whole.  
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If the hirer is not a person/entity as outlined in 5.5.1 or 5.5.2, the facility hire will only be exempt if the booking is for 

more than 24 hours.  

4.9.  If the Hirer fails to make any payment due to the Supplier under the Contract by the due date for payment, 

then, without limiting the Supplier’s remedies under clause 6, the Hirer shall pay interest on the overdue 

sum from the due date until payment of the overdue sum, whether before or after judgment. Interest under 

this clause will accrue each day at 4% a year above the Bank of England’s base rate from time to time, but 

at 4% a year for any period when that base rate is below 0%.  

4.10.  All amounts due under the Contract shall be paid in full without any set-off, counterclaim, deduction or 

withholding (other than any deduction or withholding of tax as required by law).  

5.  INSURANCE AND LIABILITY  

5.1.  The Hirer warrants that it has obtained applicable insurer to cover the Hire Period which is appropriate to the 

risk presented by the Permitted Purposes including, but not limited to, public liability insurance. Certificates 

of insurance will be provided to the Supplier by the Hirer on demand.  

5.2.  The restrictions on liability in this clause 5 apply to every liability arising in connection with the Contract 

including liability in contract, tort (including negligence), misrepresentation, restitution, deliberate fault or 

otherwise.  

5.3.  Nothing in the Contract limits any liability which cannot legally be limited, including liability for: 5.3.1. 

 death or personal injury caused by negligence; and  

 5.3.2.  fraud or fraudulent misrepresentation.  

5.4.  Subject to clause 5.3, the Supplier shall not be liable for:  

5.4.1.  the death of, or injury to, the Hirer or that of the Hirer’s employees, contractors or any other 

guests or invitees to the Hire Location; or  

5.4.2.  damage or theft of any property of the Hirer or that of the Hirer’s employees, contractors or other 

guests of invitees to the Hire Location.  

5.5.  Subject to clause 5.3 and clause 5.4, the Supplier’s total liability to the Hirer shall not exceed the total  

Charges due under this Contract.  

5.6.        Subject to clause 5.3 and clause 5.4, clause 5.6 specifies the types of losses that are excluded:   

 5.6.1.    loss of profits;  

 5.6.2.  loss of sales or business;  

 5.6.3.  loss of agreements or contracts;  

 5.6.4.   loss of anticipated savings;  

 5.6.5.  loss of use or corruption of software, data or information;  

 5.6.6.  loss of or damage to goodwill; and  

 5.6.7.  indirect or consequential loss.  
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5.7.  Unless the Hirer notifies the Supplier that it intends to make a claim in connection with this Contract within 

the notice period, the Supplier shall have no liability for that claim. The notice period for a claim shall start 

on the day on which the Hirer became, or ought reasonably to have become, aware of the incident giving rise 

to the claim having occurred and shall expire three months from that date. The notice must be in writing and 

must identify the incident and the grounds for the claim in reasonable detail.  

6.  CANCELLATION  

6.1.  The Supplier may cancel the Contract with immediate effect by giving the Hirer or Hirer’s authorised 

representative notice in writing if:  

             6.1.1.          the Hirer fails to pay any amount due under the Contract on the due date for payment;  

             6.1.2.          the Hirer commits a material breach of any term of the Contract;  

             6.1.3.          the licence contravenes the legal tenure of the Supplier’s land;  

6.1.4.  the Supplier for any reason at its absolute discretion deems that this Hire Agreement should no  

                    longer continue;  

             6.1.5.          the Hire Location is deemed to be unsafe by the Supplier at its absolute discretion’   

6.1.6.      the Hirer takes any step or action in connection with its entering administration, provisional 

liquidation or any composition or arrangement with its creditors (other than in relation to a 

solvent restructuring), obtaining a moratorium, being wound up (whether voluntarily or by order 

of the court, unless for the purpose of a solvent restructuring), having a receiver appointed to 

any of its assets or ceasing to carry on business or, if the step or action is taken in another 

jurisdiction, in connection with any analogous procedure in the relevant jurisdiction;  

6.1.7.         the Hirer’s financial position deteriorates so far as to reasonably justify the opinion that its ability  

    to give effect to the terms of the Contract is in jeopardy;  

             6.1.8.        the Hirer is unable to perform its obligations in connection with the Contract; or  

6.1.9.        the Hirer is deemed at the absolute discretion of the Supplier to be engaged in activity which is  

                  inconsistent with the Supplier’s charitable objects or reputation as an academy trust.  

6.2.   The Hirer may cancel the Contract by notice in writing to the Supplier or Supplier’s authorised  

                 representative.    

  Such notice shall be no less than two weeks (14 calendar days). 

6.3.         On completion or cancellation of the Contract for whatever reason:  

6.3.1.  any provision of the Contract that expressly or by implication is intended to come into or continue 

in force on or after completion or cancellation shall remain in full force and effect; and  

6.3.2.  completion or cancellation of the Contract shall not affect any of the rights, remedies, obligations 

or liabilities of the parties that have accrued up to the date of completion or cancellation, 

including the right to claim damages in respect of any breach of the Contract which existed at or 

before the date of completion or cancellation.  
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7.  DATA PROTECTION  

7.1.  Each party shall, at its own expense, ensure that it complies with and assists the other party to comply with 

the requirements of all applicable data protection and privacy legislation in force from time to time in the UK 

including the Data Protection Act 2018 (and regulations made thereunder), the UK General Data Protection 

Regulation, the Privacy and Electronic Communications Regulations 2003 (SI 2003/2426) and the guidance 

and codes of practice issued by the Information Commissioner or other relevant regulatory authority and 

applicable to a party.  

8.  GENERAL  

8.1. Force majeure. Neither party shall be in breach of the Contract nor liable for delay in performing, or failure to 

perform, any of its obligations under the Contract if such delay or failure result from events, circumstances 

or causes beyond its reasonable control.  

8.2.  Assignment and other dealings  

8.2.1.  The Hirer shall not assign, transfer, charge, subcontract, declare a trust over or deal in any other 

manner with any or all of its rights and obligations under the Contract without the Supplier’s prior 

written consent.  

8.2.2.  The Supplier may at any time assign, transfer, charge, subcontract, declare a trust over or deal 

in any other manner with any or all of its rights under the Contract.  

8.3.  Confidentiality  

8.3.1.  Each party undertakes that it shall not at any time disclose to any person any confidential 

information concerning the business, affairs, customers, clients or suppliers of the other party or 

of any member of the group to which the other party belongs, except as permitted by clause 

8.3.2. For the purposes of this clause 8.3, group means, in relation to a party, that party, any 

subsidiary or holding company from time to time of that party, and any subsidiary from time to 

time of a holding company of that party.  

             8.3.2.          Each party may disclose the other party’s confidential information:  

8.3.2.1.  to its employees, officers, representatives, subcontractors or advisers who need to 

know such information for the purposes of carrying out the party’s obligations under 

the Contract. Each party shall ensure that its employees, officers, representatives, 

subcontractors or advisers to whom it discloses the other party’s confidential 

information comply with this clause 8.3.2; and  

8.3.2.2.  as may be required by law, a court of competent jurisdiction or any governmental 

or regulatory authority.  

8.3.3.  Neither party shall use any other party’s confidential information for any purpose other than to 

perform its obligations under the Contract.  

8.4.  Entire agreement  

8.4.1. The Contract constitutes the entire agreement between the parties and supersedes and 

extinguishes all previous agreements, promises, assurances, warranties, representations and 

understandings between them, whether written or oral, relating to its subject matter.  

8.4.2.  Each party acknowledges that in entering into the Contract it does not rely on and shall have no 

remedies in respect of any statement, representation, assurance or warranty (whether made 

innocently or negligently) that is not set out in the Contract. Each party agrees that it shall have 
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no claim for innocent or negligent misrepresentation or negligent misstatement based on any 

statement in the Contract.  

8.5. Variation. No variation of the Contract shall be effective unless it is in writing and signed by the parties (or their  

        authorised representatives).  

8.6.  Waiver  

8.6.1.  A waiver of any right or remedy under the Contract or by law is only effective if given in writing 

and shall not be deemed a waiver of any subsequent right or remedy.  

8.6.2. A failure or delay by a party to exercise any right or remedy provided under the Contract or by law 

shall not constitute a waiver of that or any other right or remedy, nor shall it prevent or restrict 

any further exercise of that or any other right or remedy. No single or partial exercise of any right 

or remedy provided under the Contract or by law shall prevent or restrict the further exercise of 

that or any other right or remedy.  

8.7.  Severance. If any provision or part-provision of the Contract is or becomes invalid, illegal or unenforceable, 

it shall be deemed modified to the minimum extent necessary to make it valid, legal and enforceable. If such 

modification is not possible, the relevant provision or part-provision shall be deemed deleted. Any 

modification to or deletion of a provision or part-provision under this clause 8.7 shall not affect the validity 

and enforceability of the rest of the Contract.  

8.8.  Notices  

8.8.1. Any notice given to a party under or in connection with the Contract shall be in writing and shall be:  

8.8.1.1.  delivered by hand or by pre-paid first-class post or other next working day delivery 

service at its registered office; or  

                               8.8.1.2.         sent by email to the address specified in the Hire Details.  

             8.8.2.  Any notice shall be deemed to have been received:  

                              8.8.2.1.          if delivered by hand, at the time the notice is left at the proper address;  

8.8.2.2.  if sent by pre-paid first-class post or other next working day delivery service, at 9.00 

am on the Business Day after posting;  

8.8.2.3. if sent by email, at the time of transmission, or, if this time falls outside business 

hours in the place of receipt, when business hours resume. In this clause 8.8.2.3, 

business hours means 9.00 am to 5.00 pm Monday to Friday on a day that is not 

a public holiday in the place of receipt.  

8.8.3.  This 8.8 does not apply to the service of any proceedings or other documents in any legal action 

or, where applicable, any arbitration or other method of dispute resolution.  

8.9.  Third party rights. The Contract does not give rise to any rights under the Contracts (Rights of Third Parties) 

Act 1999 to enforce any term of the Contract.  

8.10.  Governing law. The Contract, and any dispute or claim (including non-contractual disputes or claims) arising 

out of or in connection with it or its subject matter or formation, shall be governed by, and construed in 

accordance with the law of England and Wales.  
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8.11.  Jurisdiction. Each party irrevocably agrees that the courts of England and Wales shall have exclusive 

jurisdiction to settle any dispute or claim (including non-contractual disputes or claims) arising out of or in 

connection with the Contract or its subject matter or formation.  

  

  

  

6. Safeguarding  
The school is dedicated to ensuring the safeguarding of its pupils at all times. It is a requirement of hire that hirers 

abide by the schools’ requirements in respect of safeguarding. Any failure from the hirer in this respect will result in 

the hire being terminated.   

It is the responsibility of the hirers to ensure that safeguarding measures are in place while hiring out the space.   

If there is a chance that those hiring the premises will come into contact with pupils, for example if the hire occurs 

during school hours, or when pupils may be present in the school (during after-school clubs or extracurricular 

activities), we will ask for confirmation that the hirers have had the appropriate level of DBS check.   

The hirer will be required to have appropriate safeguarding policies in place, including safeguarding and child 

protection, and shall provide copies of these policies on request to the school.   

The hirer confirms that, should any safeguarding concerns present themselves during the hire of the school 

premises, they shall contact Kerrie Ward klr@lhs.lancs.sch.uk  as soon as reasonably practicable.    

The hirer understands that if our school receives an allegation relating to an incident where an individual or 

organisation is using our school premises for running an activity for children, we will follow our usual safeguarding 

procedures and inform our local authority designated officer (LADO).  

 

 

7. Monitoring arrangements   
We will review and update this policy when the guidance on which it is based changes, or when this version of the 

policy otherwise stops being applicable.  

Any updates to this policy will be shared with the full governing board.  

 

 

 

 


